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a. Tsngihle
(1) Thres instellstions of the Subjectefwmeric Filing
Systen were ecupisted in OB, Pour qubic Twet of
resords vers tymadmced o the Center spd 2 eu. ft.
vere destroyed in she yrocass of maxiag hese
installstions .
{2] 7itveon nav sod reyiood forms were conmplsted.

B)memma Suggestions
sad recoucanded sweads totaling :

(h)mmwuamxwmu%l,
5 mgerts have beey gueclidated into 2 sad the forssts
of these sdetatislfy iLuproved.

(5) The docords Cember peceived 2156 ea. ft. of insetive
rectrds sl oltmimated Jk cu. f8.
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&. Sadit of Besoxds Control Dohediles.
{1) Office of ‘ursonnel.

(2) Gtfice of Opmrations. The vevewds Coutrol Schedale has

b. Izstallation of Filing Systess.
(1) Completed i instadlsttons as imitested in 12()).
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c@. Borty-alos now aud revised WS LN FROSeRs.

4. Fowss lapagenont Suvvey Friating Services Uivisiot.

@, Survey of Persoumml-tyic Vital lecords. Tevisim of the
Mepsolt Schednle forr the Office of Feravamel anl JIR is
being sccompl Leheds

. thelf Fils Instelletisms.

{1) Pawmoxnal. Gffice of Commnienticns.

(2} Snpineering Mvisics, Office of Commaniest icas.

{3) Uffice of Comptyollew, Finsmes Division.

(4) :edtenl Staff, A rewiew is belng wede to deteruing
ummumﬁmummm
filss, which sre housed iz non-eids csbimsts, 0 shelf
filing.

ge Seview of leguisitiens for Piling Sguipment.

3+ isslpuesrts - Inactive
2. LI1/0A Syece layout asud igalpment Surwey.
b. Industrial Register, Shelfl File.
e Office of Security, ihelf Flla.
d. Bap Libveery Dlvislon/005, Chelf Pile.
2. film Index Graghtes Register, Special Cerd Flle.
£. Lguigment Index (Camiie), sngiosering Sivision/ Commo.
ke Hows
5. Yaterest in Sffectiva Wyiting continmues; the Uffice of
Cormunicstions was sopplifed with 20 copise of FIAIX LETTISS.
b. oo merber of tha Staff stiesded the Tth Mesting of the
Covesmmunt~uide Coryespondence York Commithbes.
¢. (ne mesber of the GOaft attendsd the exhibition of the Verifax
Copying Heehive proseuted By repressntatives of Sestusn Xodek
Corpoyetion.
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